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Position Description

POSITION TITLE:  DIRECTOR OF KIDS’ MINISTRY

Department: 	Family Ministries				Date: January 2026
Employment  Status:			X

X


Regular		                      Exempt                    




Temporary		                      Non-Exempt
Full-Time		                      X


Part-Time		                 Hours per week: 40 hrs (Sunday-Thursday)




Intern/Co-op		 
Supervisor's Name/Title:  Rev. Dr. Sheri Perenon, Pastor to Family Ministries                           

POSITION SUMMARY:
    	The Director of Kids’ Ministry provides leadership and oversight for all aspects of the kid’s programs (birth through 5th grade) at La Jolla Presbyterian Church, creating environments where kids and volunteers can grow as disciples of Jesus Christ. This role directs and equips kids and volunteers, develops curriculum, and plans engaging programs, events, and activities that support spiritual formation and align with LJPC’s vision.

REQUIREMENTS (Non-negotiable qualifications needed to be considered for the role):

· A devoted follower of Jesus Christ with the ability to lead and equip others in their faith. 
· Bachelor’s degree 
· 3 or more years of leading, managing a fully developed Kids’ ministry.
· Demonstrated ability to teach Scripture with clarity and creativity, helping kids understand and apply biblical truths to their everyday lives.
· Mature Christian faith and servant-hearted leadership with integrity, humility, and a clear calling to mentor and disciple children and families. 

QUALIFICATIONS/SKILLS (Preferred attributes that enhance effectiveness):

· Biblical Teaching & Discipleship – Ability to communicate Scripture in an engaging, age-appropriate way and help kids grow in their relationship with Jesus.
· Leadership & Team Development – Ability to recruit, train, encourage, and lead staff and volunteers effectively.
· Parent Partnership – Strong relational skills for communicating with parents and equipping them as the primary spiritual influence in their kids’ lives.
· Volunteer Management – Ability to schedule volunteers, provide clear expectations, resolve challenges, and build a healthy volunteer culture.
· Organization & Administration – Strong planning, scheduling, budgeting, recordkeeping, and follow-through skills.
· Program & Curriculum Development – Ability to select or develop curriculum and create engaging Sunday, midweek, VBS, and special-event programming.
· Communication Skills – Excellent written and verbal communication with kids, parents, volunteers, staff, and church leadership.
· Child Safety & Risk Management – Understanding of child protection practices, check-in/check-out procedures, volunteer screening, emergency procedures, and mandated reporting requirements.
· Conflict Resolution & Pastoral Care – Ability to respond graciously and appropriately to behavioral concerns, parent concerns, volunteer issues, and family needs.
· Creativity & Innovation – Ability to create fun, welcoming, developmentally appropriate environments where children want to participate.
· Collaboration – Ability to work closely with other Family Ministries staff and the broader church staff.
· Technology Skills – Comfortable using church management software, registration systems, email, social media, Microsoft/Google applications, and other ministry communication tools.

RESPONSIBILITIES (What is expected):  
	All essential functions must be performed safely, accurately, efficiently, effectively and within management’s standards/directives in order to meet the requirements for this position.

· Oversee all Kids Ministry programming for children from nursery through elementary age, including Sunday mornings, special events, VBS, and other ministry gatherings.
· Recruit, train, schedule, and support volunteers, making sure each ministry area is adequately staffed and volunteers understand expectations and safety procedures.
· Develop and oversee biblical curriculum that is age-appropriate, engaging, and consistent with the church’s theology and Family Ministries vision.
· Build relationships with children and families, providing pastoral care, encouragement, and support while partnering with parents in the spiritual development of their children.
· Maintain child safety policies and procedures, including volunteer screening, check-in/check-out systems, mandated reporting requirements, emergency procedures, and appropriate adult-to-child supervision.
· Manage the Kids Ministry calendar and annual programming plan, coordinating events, teaching schedules, volunteer needs, and church-wide activities.
· Oversee the Kids Ministry budget, including supplies, curriculum, events, equipment, and other ministry expenses.
· Create welcoming and engaging ministry environments that help children feel safe, known, included, and excited to participate.
· Communicate regularly with parents and volunteers through email, newsletters, registration materials, social media, and other church communication channels.
· Collaborate with the Family Ministries team to provide a consistent ministry experience as children transition from Kids Ministry into Middle School Ministry.
· Plan and lead special events such as VBS, family events, holiday programs, parent gatherings, outreach opportunities, and camps as applicable.
· Evaluate the effectiveness of Kids Ministry programs and make adjustments based on attendance, volunteer feedback, parent feedback, ministry goals, and the changing needs of families.

Working Conditions

Are there particular working conditions associated with this position which should be noted (i.e. working environment, noise, temperature extremes, hours of work, travel, workspace, unpleasant conditions, etc.)  Include protective gear that must be used or worn. 
Yes		No 	

X


If yes, please explain:	
Sunday is a regular work day for this position.


Analysis of Physical Demands of Position

Check physical demands that apply.  Then briefly describe responsibilities that require the physical demands checked, and the appropriate percentage of time or weight where required.

1.	Strength:X


     	a.	Standing  	___35 %  of time							                         
	Walking  		___35 %  of time							                                            X


	Sitting	    		___30 %  of time							                X



  	 b.	Lifting		10-40       pounds							              X


	Carrying  		10-40       pounds							               X


	Pushing   			10-40       pounds							                                              X


	Pulling	    		10-40       pounds							                X



2.	Climbing		 _______________________________________________	                       X


Balancing		 ____________________________________________________                     X



3.	Stooping		 _______________________________________________	                                              X


Kneeling		 _______________________________________________	                                                         X


Crouching		 _______________________________________________	                       X


Crawling		_________________________________________________	                                             X



4.	Reaching											                                 X


Handling											                       X



5.	Speaking		Ability to speak in front of groups					                                  X


Hearing		_____________________________________________________                      X



6.	Seeing												X


Depth perception										         X


Color vision											                      X




The above statements are intended to describe the general nature and level of work being performed by people assigned to this job.  They are not intended to be an exhaustive list of all responsibilities, duties, skills and physical demands required.  

_______________________________________	_______________________________________
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